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Admission Policy

This policy outlines the admission requirements, fee structure, payment methods, refund
conditions, and related financial regulations of the school, in accordance with rules and
guidelines of the Ministry of Education-kingdom of Bahrain.

1. Admission Requirements:
KGI&I
Parents and students are mandated to attend an interview; children under the age of four
are ineligible to participate. Following the interview, parents will receive notification regarding
the subsequent steps for registration, contingent upon the submission of the specified
requirements.
GRADE 1-12
Parents and students are required to attend an interview; children under the age of six are
ineligible for enrolment in Grade 1. Additionally, students must complete a non-refundable
entrance examination, with results communicated on the following day.

2. PAYMENT INSTRUCTURE
Payment Structure
Payment Types:

1.2 Application fee:
30 BHD non- refundable.

2.2 Admission fee:
KG | &ll =25 BHD
G1-5 =40BHD
G6-9 =50 BHD
10-12 =60 BHD

3.2 Registration fees: Fees to be collected upon admission or re-registration for confirmation
of admission and seat reservation.

KG | &ll =120 BHD

G1-5 =170BHD

G6-9 =170BHD

10-12 =170 BHD
4.3 Tuition fees:
In order to maintain the quality of education and ensure the continuous development of
educational services, and as the school operates on a non-profit basis and depends on tuition
fees to cover its operating expenses and obligations related to the educational process, the
school may apply for any necessary tuition fee review or increase in accordance with its actual
operational and educational needs. Such needs may include, but are not limited to, staff costs,
learning resources, facility maintenance, technology, student services, safety requirements,
and the continuous improvement of educational quality. Any such request shall be made in line
with the regulations, requirements, and approvals issued by the Private Education Directorate
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at the Ministry of Education. The implementation of any tuition fee review or increase shall be
subject to obtaining the required official approvals and shall follow the percentages, periods,
and conditions approved by the competent authorities, without creating any automatic or fixed
entitlement or obligation unless formally approved. This article applies only to tuition fees and
shall not extend to administrative fees, registration fees, re-registration fees, or any other fees
collected in accordance with the applicable regulations or the contracts and policies approved
by the School.

Annual Tuition Fees (BHD)

INSTALLMENTS
1% Inst 2" Inst TOTAL FEE FOR THE
(Sept-30™) (Jan-31%") YEAR
KG 1-KG2 385 BD 350BD 735BD
INSTALLMENTS
GRADES 1t Inst 2" |nst 3 Inst | TOTALFEE FORTHE
(Sept-30") | (Dec-15") | (Mar-15t) | YEAR
G1-G6 345 BD 300BD 300BD 945 BD
G7-G9 455 BD 350 BD 350BD 1155 BD
G10 565 BD 400 BD 400 BD 1365 BD
G11&12 570BD 450 BD 450 BD 1470 BD
3. Instalment Schedule
For KG
First Instalment Fee: 30 September
Second Instalment Fee: 31 January
For Grades;
First Instalment Fee: 30 September
Second Instalment Fee: 15 December
Third Instalment Fee: 15 March

4. Payment Method: Benefit Pay through the School QR code or cash at the school

accountant office.
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5. Refund Policy:

Non-refundable Fees

1- Application Fee 3 - Registration Fee

3- Admission Fee

6. Tuition Fee Refund Conditions

A. Withdrawal before the Academic Year:

- A full refund of tuition fees (excluding deposits) if a notice is given by June 30t or August
15,

- A 50% refund of the first instalment if the withdrawal occurs before September 1st.

B. Withdrawal After the Academic Year Commences:

Days Attended charges
1- 14 Days 1 Month

15 -30 Days 2 Months
31- 45 Days 3 Months
More than 45 Days 4 Months

Refund Formula = Total Charges — (Monthly Charge X Months Charged)

Example Calculation:

Total Charges for KG: BD 735

Days Attended: 20 days(falls in the 15-30 day range)

Monthly Charge: BD 73.5

Calculation:

Prorated Charges: 2 months= BD 73.5 x 2 = BD 147

Refund Amount: BD 735 — 147 = BD 588

7. Notice Period: A one full term’s notice in writing is required. Failure to provide this notice
may result in the parent being liable for that term’s full fee.

8.Consequences of Non-Payment: Potential restrictions may be placed on student
participation in activities due to unpaid fees. The school also reserves the right not to accept or
re-register any student for the current academic year unless all tuition fees and financial dues
outstanding from the previous academic year have been fully paid or settled in accordance with
the procedures approved by the school administration. Completion of payment or approved
settlement shall be a mandatory condition for finalizing admission or re-registration procedures.
9. Policy Review: This payment policy is subject to implementation under the guidelines
granted by the Ministry of Education. To ensure that our policy remains effective and relevant,
we will conduct a regular review cycle that includes input from the school head of board director.
Updates will be communicated as necessary.

10. Book Fees:

Books and educational resources, including physical books, workbooks, learning materials, and
any required educational resources, are optional for parents. Parents may choose to purchase
these books and resources from the school or provide them from another source, provided that
they fully meet the curriculum, specifications, editions, and educational requirements approved
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by the school. The school reserves the right to verify the suitability of any books or resources
provided externally before they are used by the student.

11.Uniform Partners: Information regarding uniform suppliers includes:

- House of Uniforms.
- Georgia Uniforms.

12. Required Documentation for Application

Parents are required to complete and submit the Application Form along with the following
documents for the new student:

Three (3) recent photographs
Photocopy of the CPR (Civilian Personal Registration) of the new student

Photocopy of the passport information page (including a copy of the residency permit
for non-Bahraini students)

Photocopy of the birth certificate of the new student

Record book of immunization and vaccination details.
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